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The Southwest Harbor Public Library Photographic Collection

REQUEST FOR PRINTS

Please fill out a separate form for each print.

Photograph:      	 	 	 	 	 	 Photograph Number:

Photographer: 

Title / Subject:

Size Required               4 x 6               5 x 7               8 x 10               11 x 14               16 x 20

Matte or Glossy finish?            	 	 	 	 Number of prints of this photograph:

Please check reproduction use below:	 	 	 Date of request:	 	 	

          Solely for personal or scholarly use - not for publication, exhibition or commercial use - $20.00 per print.

          Newspaper - $25.00 per print.

          For publication. Please indicate below the anticipated publisher, author, publisher's address

          and general topic of the work. - $75.00 per print.

          For commercial use. Please indicate below the client, product and medium.

          For exhibition. Please indicate below the place and dates of the exhibition. - $75.00.

          Other use. Please explain below.

Please print your name:

Your address:

Your telephone:	 	 	 	 	 	 E-mail:

I have read and agreed to the conditions on the back of this form.

Total for this page: $ __________

Your signature:	 	 	 	 	 Signature of the Director:        
Paid

Date:



Post Office Box 157 - 338 Main Street - Southwest Harbor, Maine 04679-0157
Telephone - 207-244-7065

www.swharbor.lib.me.us

The Southwest Harbor Public Library Photographic Collection

ARCHIVE POLICY

Photographs may be viewed at the Southwest Harbor Public Library. An appointment is necessary
in order to ensure adequate reference service. A growing selection may also be viewed on the
Library's web page.
 

Prints must be ordered through the library. Photocopying is not permitted.
 

Publication, including electronic distribution, is granted for one-time use only. If any subsequent
use of the photograph is required, additional written permission must be obtained. In the case 
of electronic distribution, permission is given for three years only, after which reapplication must be
made to the Library.
 

Reproduction may not be duplicated for sale or subsequent use.
   

Published photographs must be credited to the photgrapher and to the library exactly as follows:
   

"Photograph by (Name or "Unkown") - Number XXXX - from The Southwest Harbor Public Library
Photographic Collection."
   

The author or publisher shall furnish the Southwest Harbor Public Library, without charge, two copies
of each paper publication and two copies of the electronic medium in which reproductions appear.
   

Orders must be paid for before shipping or receipt.
   

Rates - For Personal Use - $20.00 per print.
   

Rates - For Commercial Use:
     

	 Newspapers - $25.00 per photograph.
   

	 Photographs appearing in books, periodicals, for electronic distribution or exhibitions
     	 - $75.00 per photograph.
   

	 Photographs for cinema, television and video productions - $150.00 per photograph. 
   

All fees are subject to change without notice.
   

	 If the copies are to be shipped, customer pays postage and handling.
   

	 Visa and Mastercard orders are accepted.
   

Income from photographic fees contributes to the preservation and maintenance of the collection.
   

Copy prints from the collection may leave the Southwest Harbor Public Library only under special
circumstances and with advance wrritten notice.


